Student Club/Organization

Fee Allocation Process

During the Fall semester, the Student Life Fee Allocation Committee will recommend the allocation of funds to chartered student clubs/organizations that request funding. Only those student clubs/organizations registered and recognized by the Student Life Office will be eligible for funding. At the beginning of each fiscal year, the Student Life Department will send out invitations to all OSU Institute of Technology student clubs/organizations to participate in the fee allocation process. Attached to the invitation will be a list of instructions and requirements for completing your budget proposal request, a budget proposal summary form, and a list of all registered/recognized OSU Institute of Technology student clubs/organizations.

Students from various OSU Institute of Technology student clubs/organizations are selected each year to serve on the Student Life Fee Allocation Committee. The Director of Student Life serves as the chairperson for the committee. Two students are selected from the Student Government Association, one student is selected from the Residence Hall Association and Phi Theta Kappa, and the remaining student committee members are selected, on a rotating basis, from the remaining active OSU Institute of Technology student clubs/organizations. The SGA, RHA, and PTK are the only organizations that will consecutively have a representative serve on the Student Life Fee Allocation Committee. All committee members are required to abstain from any recommendations that directly relate to a club/organization that they are affiliated with.

The responsibilities of the Student Life Fee Allocation Committee Members are the following:

1.
Attend all committee meetings

2.
Review all Budget Proposal Summaries that have been submitted to the committee

3.
Discuss Budget Proposal requests with the club/organization representative and fellow committee members

4.
Make recommendations to fund eligible student clubs/organizations based on the


information presented by and received from the student club/organization 
requesting funding

5.
Submit their recommendations to the Director of Student Life

Once the committee members have submitted their recommendations for funding to the Director of Student Life, the Director will establish a common average for each budget proposal request.  The Student Life Fee Allocation Committee will then meet to finalize all budget proposals and notify the various clubs/organizations as to their award.

To receive funding from the Student Life Fee Allocation Committee your organization must meet the following criteria:

1. Your club/organization must have an approved constitution and by-laws on file in the Student Life Office.

2. Your club/organization must be registered with the Student Life Office for the current fiscal year. Student clubs/organizations that have not registered at the beginning of the fiscal year with the Student Life Office will be considered inactive and lose all privileges entitled to registered student clubs/organizations on the OSU Institute of Technology campus.

3. An audit of your club/organization must be completed or in the process of being completed by the OSU Institute of Technology Business Office prior to your request for funds.

4. Your club/organization must have been registered with the Student Life Office during the previous fiscal year.

5. Your club/organization must complete and submit to the Student Life Office a Student Life Budget Proposal Summary. In addition, all student clubs/organizations are required to attach an itemized list of their income and expenses from the previous fiscal year to their budget proposal summary.

6. A representative from your club/organization must be available to meet with the Student Club/Organization Fee Allocation Committee to discuss your group’s budget proposal request. The committee chairperson will contact each club/organization sponsor to set-up a time that will be convenient for the student club/organization representative to meet with the committee.

Oklahoma State University-Okmulgee

Student Club/Organization

Budget Proposal Summary

This form is designed to assist student clubs/organizations in developing yearly budgets. Some items will not apply to your club/organization and you may also have to add specific items which are unique to your club/organization. This detailed budget should include all anticipated expenses and revenues. Rationale statements refer to the purpose of, and justification for, the expense.

CLUB/ORGANIZATION NAME: _________________________________________________________

DATE: ​​​​​​​​​​​​​​​​​​​​​​_______________________

Budget Proposal

OSU Institute of Technology student clubs/organizations are encouraged to actively raise funds to help support their budgets. The Student Life Office can assist student clubs/organizations with creating and implementing a variety of fund raising activities.

I.
REVENUE

A.
Total amount of funding requested from the Fee Allocation Committee:

$


B.
Membership Dues/Fees

* Total number of chartered club/organization members 
      



* Cost of membership dues/fees per student 



Multiply the number of charter members by the cost of dues per student to obtain total revenue from 
membership dues/fees.





Total Revenue From Membership Dues/Fee:


$



C.
Fund Raising Projects

Description




Anticipated Revenue


1.  











2.  











3.  











4.  
















Total Revenue From Fund Raising Projects:

$


D.
Donations


Description




Revenue


1.  











2.  
















        Total Revenue From Donations:

$



TOTAL ANTICIPATED REVENUES FOR THE _________ FISCAL YEAR:
$




Add totals from Line A through Line D to get total anticipated revenues.

II.
EXPENSES

A.
Club/Organization Functions and Activities:

Rationale Statement  














Itemized Functions and Activities List


Cost


1.  











2.  












3.  











4.  










5.  

















Total Cost for Functions and Activities:

$


B.
Field Trips

Rationale Statement  













Itemized List of Field Trips





Cost

1.  











2.  











3.  











4.  











5.  



















Total Cost for Field Trips:

$


C.
Supplies

Rationale Statement  














Itemized Supply List






Cost

1.  











2.  











3.  











4.  











5.  



















Total Cost for Supplies:

$


D.
Equipment

Rationale Statement  













Itemized Equipment List





Cost

1.  












2.  











3.  












4.  











5.  




















Total Cost for Equipment:

$


E.
Awards/Gifts

Rationale Statement  














Itemized Awards/Gifts List





Cost

1.  












2.  











3.  











4.  











5.  


















Total Cost for Awards/Gifts:

$



F.
Other Expenses

Rationale Statement  













Itemized List of Other Expenses




Cost

1.  












2.  











3.  











4.  











5.  


















Total Cost for Other Expenses:

$


TOTAL ANTICIPATED EXPENSES FOR THE __________ FISCAL YEAR:

$


Add totals from Line A through Line F to get total anticipated expenses.

Your Club/Organization Account Balance as of July 1, ______:




$


III.
Budget History


Please attach a copy of your most recent club ledger to this budget proposal summary. Your club 
ledger must identify all of your club’s revenue and expenses for the last fiscal year.

Name of Club/Organization:  











Club/Organization Sponsor’s Signature:  





  Date:  



